Professional Staff Term Renewal Checklist for
Supervisors

Begin these steps approximately 3 months before a Term appointment expires. All steps are
mandatory.

[J Professional Employee Evaluation

Helpful Resources:

° P Professional Performance Man ment

e How To Guide: Professional Employee Performance Module (Supervisor View)

e Professional Employee Evaluation Form (.doc)

[J Professional Employee Performance Program
Helpful Resources:
e UUP Professional Performance Management
e How To Guide: Professional Employee Performance Module (Supervisor View)

e Professional Empl Performance Program Form (.

[J Unclassified Service Appointment Form
(Hirezon/Interview Exchange)

Helpful Resources:
e Hirezon/Interview Exchange Login Link

e How to Guide: Unclassified Service Appointment Form

For Hirezon/Interview Exchange access issues, please contact hr@oswego.edu.

Please view the Hirezon/Interview Exchange Overview Document for additional assistance.



https://ww1.oswego.edu/human-resources/uup-professional-performance-management
https://ww1.oswego.edu/human-resources/performance-review-module
https://ww1.oswego.edu/human-resources/sites/human-resources/files/professional_evaluation_form_rev._42021.doc
https://ww1.oswego.edu/human-resources/uup-professional-performance-management
https://ww1.oswego.edu/human-resources/performance-review-module
https://ww1.oswego.edu/human-resources/sites/human-resources/files/professional_performance_program.doc
https://www.interviewexchange.com/login.jsp
https://www.oswego.edu/human-resources/file/electronic-unclassified-service-appointment-form
mailto:hr@oswego.edu
https://ww1.oswego.edu/human-resources/file/hirezoninterview-exchange-overview
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