[bookmark: _GoBack]RE: President’s Award for Excellence in Faculty Service/ President’s Award for Excellence in Professional Staff Service
For the purpose of streamlining the evaluation process, PPC would like to propose the following changes to the nominee support documentation required for The President’s Award for Excellence in Faculty Service and President’s Award for Excellence in Professional Staff Service
For President’s Award for Excellence in Faculty Service
From (current language, https://www.oswego.edu/provost/sites/www.oswego.edu.provost/files/ws-paefs.pdf): 
The nominee shall submit the following to the nominator: A statement of service philosophy, curriculum vita, and evidence of service excellence consistent with the criteria specified in the Award Criteria section.
To (proposed language):
The nominee shall submit the following to the nominator:
· A 1-2 page cover letter, highlighting service activity according to the criteria specified in the Award Criteria section
· A 1-2 page statement of service philosophy
· Updated curriculum vita, 
· 3-5 support letters

The documents should follow the naming convention _Last Name_ Document Title (example: Kraszpulska_Service Philosophy). Each of these will be a separate document, files should not be merged.

For President’s Award for Excellence in Professional Staff Service
From (current language, https://www.oswego.edu/provost/sites/www.oswego.edu.provost/files/ws-staffpaepss.pdf) 
The nominee shall submit the following to the nominator: A statement of service philosophy, curriculum vita, and evidence of service excellence consistent with the criteria specified in the Award Criteria section.
To (proposed language):
The nominee shall submit the following to the nominator:
· A 1-2 page cover letter, highlighting service activity according to the criteria specified in the Award Criteria section
· A 1-2 page statement of service philosophy
· Updated curriculum vita, 
· 3-5 support letters

The documents should follow the naming convention _Last Name_ Document Title (example: Kraszpulska_Service Philosophy). Each of these will be a separate document, files should not be merged.


